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Dynamics SL
Tips 'n Tricks

WELCOME!
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Function Keys

F1
F2

F3
F4
F5
F7
F9

Help

Edit field in grid view/enter date in
period field

Check Possible Values

Switch between Form and grid view
Clear a field in form view

Set a date field to today’s date

Enter and display notes Microsoft
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Screen Level Help - v7.0

Click on the ? to access help documents related to that screen.

General Ledger =101x|
= B

M =i
Hide Eachk Print  Options

Lontents | |ndex |§earch|

Journal Transactions (01.010.00)

Use Journal Transactions (01.010.00) to enter general

J' *Joumnal Transactions [01.010.00] _||:| ll ledger journal transactions (debit and credit entries);
- and to revise, edit, or delete module batches.,

Actions ~ Customize ~ |1 [= 1] X @ H 4 » M @ @ - Journal Transactions (01,.010.00) includes total batch
—Batch information as well as individual transaction
= information. Transaction batches are comprised of

Module: I vl - Status: I vl Current Cycle: ] individual transactions to be entered into this window.
s N on Hold These individual transactions make up a batch of

Mumber: Handling: IND Action vl Mumber of Cycles: i) transactions. The batch information is used to ensure
all transactions are entered for the correct amounts, to

Journal: Ledger ID: Orig Bathbr: the correct period and released for posting when the
batch is complete.

Type: INonrecurring Vl I~ Auto Reference Mbr Contral: 0.00 Before entering this window, group the transactions
together in a batch and compute the total of all the

Period: [~ Auto Reversing Debit Takal: 0.00 dehits and credits. These totals must equal each ather
y and will be your Batch Control total, Then use this
Credit Total: 0.00 screen to enter each transaction to the appropriate

account and subaccount, If you are entering
transactions to multiple periods, use a separate hatch

i Dekail {F4 - For gridffarm wigw)

. for each period,
Campany Account * ‘ Praject Task ‘ j Thedfollowmg infarmation is helpful when using this
window:
1 « Group transactions of the same period and ledger
together for entry.
2 « The entire batch will be posted to one period and
3 to one ledger.
-
7 Ll—l « Data can be entered to prior, current, or future
J_I periods,
«  Prior period data can be entered as far back as you
—"J @ are keeping history,

| jsp mis [cas | svseomm | Sfizizoos MiC’OSOﬂ' ?
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Change/Set Business Date

To date stamp a large number of documents with a date other
than today’s date, change the business day and enter the
documents into the system. Upon completion, change the
business day back to the actual date. The date will also refresh
when exiting/entering Dynamics.

— businessvate |
Application | Tools  Help
I Open 1 n May, 2009 n

B Sun Mon Twe Wed Thu Fri Sat

26 27 28 29 30 1 2
Switch Company... 3 4 5 & 7 8 9
1

Open Company...

Close Company 10 11 3 14 15 16
17 18 1% 20 21 23 23
Initialize Mode 24 25 26 27 28 29 30

31 1 2 3 4 5 6
[ ] Today: 5/12/2009

Printer Setup... [ oK I Cancel | Micresoft

. GOLD CERTIFIEI
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Options

o Set options by user, see example to display row
numbers in grid.

J_' *Journal Transactions (01.010.00) _ (O] |
Actions - Customize - [ [ 6] X @ |H 4 F M |EH| @

o e o
p Module: o Fllel Status: On Holc Current Cyde: ]

Application |E\.-ent Log | Customization | MNumber: - Handling: IND Action vl Mumber of Cydes: ]
Application Settings Journal: Ledger ID: ACTUAL Orig Batibr:

M Enter key = Tab key Type: INonrecurring vl [~ Auto Reference Nbr Contral: | 0.00
¥ Show Grid Lines Period: [~ Auto Reversing Debit Total: | 0.00
¥ Show Grid Row Numbers Credit Total: | 0,01
¥ Cancel Prompt
—Detail (F4 - for grid/form view)
Company Account * ‘ Project ‘ Task ‘ Sub * ‘ Ref Mbr

I_EJH_QNH

| usp s | NTELLITEC | vsiesINsK | sfizf2009
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Customize Favorites menu v7.0

e Add URL to Favorites menu
e Add program to Favorites (External Link)
e Add a whole menu group to Favorites (Screen Group)

ft Dynamics 5L

n | Tools | Help

Add Page to Favorites

Add Screen to Favorites
Add URL to Favorites

Add External Link to Faverites
" Select a recently accessed URL Add Screen Group to Favorites
|I1ﬂp -/ Aanww google com/ j Options...

Options Save

i Enter URL

||'rl1p /A google .com/

Microsoft
’TI Cancel | GOLD CERTIFIED
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Navigation Pane Options v/.0

My Microsoft Dynamics SL
Application  Tools Help

Switch Company button ———»

==

% Switch Company...

Financial

General Ledger

1! Accounts Payable
! Accounts Receivable

menu bar
1 Bank Recondiiation

-4 Cash Manager

1! Advanced Payroll
1 Financial Statement Translation

Navigation Pane

module group
navigation buttons

‘[rL Maintenance

=3] Budget Maintenance

3] Chart of Accounts Maintenance
=3] Subaccount Maintenance

3] Allocation Group Maintenance

=3] Ledger Maintenance

=3] Account/Subaccount Maintenance

= Input
=2] Journal Transactions

Processes

=3 Release GL Batches
=] Generate Consolidation
=2] Read Consolidation

=3] Post Transactions

=3] Generate Recurring

o Inquiries

=3] Account History
E Account Summary Inguiry

”-l‘ Home

Setup

ﬁ}\dministration

=3] 6L Setup
3] Extended Budgeting Setup

=53] Extended Budget Maintenance
=5] Budget Distribution

=53] Budget Group Access

=5] Budget Distrbution Types

=53] Budget Version Maintenance
5] Account Class Maintenance

Application Pane

=3] Closing

5] Delete GL Detail

=53] Generate Allocations
5] 6L Integrity Check

[=5] Account/Subaccount Summary Ingu
=53] Account/Subaccount Detail Inquiry

Contoso, Ltd|

[w] Home

[s] Administration
[w] Intellitec Modules
[w] Financial

[w] Project

[w] Orders

[w] Inventory

[w] Field Service
[] Foundation
[w] Reporting

[w] Al Modules

[ ok ]

Check All

Move Up
Move Down

Cancel

4|

_d¢Journal Transactions (01.010.00)

Orders

(EYEIRE

buttons overflow
n/ o

Active Applications

Active Applications Pane

status bar

Contoso, Ltd | 05/31/2007 | SYSADMIN | SLDemoApp60 | 0012 | Self | SYSADMIN | «

Micresoft
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Account Inquiry Hints

You may enter a mask to select a set of accounts.

The "?" represents a placeholder

The "*" is used to represent any number of values.

= For example, 60?? displays all accounts that begin
with "60" and are followed by two more digits.
Entering 60* displays all accounts beginning with 60
and followed by any number of digits.

J_‘ “Account Summary Inquiry [01.301.00)
AN 4 b HIE @ - -

Actions » Customize = |

Company 1D |cps Contoso Business Solutions

Accaunt: Gt N
Period: 06-2004

8 [=]

Actual Ledger: [acTUal
Budget Ledger:

Display/Refresh |

—{F4 for gridfform view) Click on a column heading ko sort by that field

Account t Description Balance
1 o0 [Foftware Licensing fees
2 (6420 Mailings
EEES Conferences
76440 advertising and Promation
5 c4s0 Web Site Costs
T6460 Telemarketing
7

A

3,702.00
15.49
595,00
1,155.95
1,000.00
1,950.00

Budget | ﬂ
0.00
0.00
0.00
0.00
0.00
0.00

Aclions =

Zampany I
Accaunt:
Period:

LCustomize ~

i (F4 For gridfform view) Click on a column heading ta sort by that Field

Jj *Accounl t Summar; v Inguiry [01.301.00)

i |ces Contoso Business Solutions

XHEH 4 b HIE @ -

=lolx|

Actual Ledaer: [acTiaL
Budget Ledger: ,7
Display/Refresh

Account | Description Balance | Budget | il

1 o260 Administrative Support 1.67 0.00

2 6460 Telemarketing 1,950.00 0.00

3 BEED Cther Software Costs 139,90 0.00

4

5

6

H _';l
A »
ul @ Details ...

lusp (s | cos | svsaomin | spizfzone

7

L

Micresoft
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Sorting Hint

Type the Vendor Name using the @ symbol

so it sorts by the word "Phone". Also works with
Customers and other modules.

44 ¥endor Maintenance {03.270.00)
actions » Customize ~ | ] & @ X @) K 4 b M 7

Vendor ID: IVT0126 | hal ClassID:  [TRADE
The Phone Company Status: I Active vI

Vendor |Address Info I Defaults I 1099 Info I Purchasing Info I Documents ] Electronic Document Delivery |

Name: IThe @Phone Company —Balances
Terms ID: 05 Due in 30 Days Current:

Separate Check: No Future: 0.00

Last Voucher Date:| B!

Last Check Date: F—

—Currency

Currency ID:

Iy

Rate Type:

Show History ... |

Micresoft

GOLD CERTIFIED
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Transaction Import

e Transaction Import offers a powerful, yet flexible way
to import data into the Solomon database. TI sends the
data to specific data entry screens. It appears as if
entered manually.

e Examples:

— Import transactions from another system i.e. billing
transactions.

— Import customer list

— Import vendor list

— Import inventory items

- Import beginning balances Microsoft

GOLD CERTIFIED
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Templates

Templates are attached to the screen or report from
where they were created.

e Examples:
— Record the same journal entry.
— Enter the same voucher each week.
— Generate a report with complex sort/select and printing
options.
— Transaction Import template.

Micresoft

GOLD CERTIFIED
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Report Assistants for Dynamics SL 6.5

Assist with Flexible reporting in the Dynamics SL Modules

I Sort and Select overview and options
0 Possible Values chart

- Data Fields illustrations

0 Report Information overview

https://mbs.microsoft.com/customersource/news/report as
sistants msdysliv6.5.htm?printpage=false&stext=report
% 20assistants

Micresoft
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Thank you !

Intellitec Solutions
Reading, Wilmington, Washington DC
www.intellitecsolutions.com
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