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Agenda

ÁReport Writing Tips and Tricks



Beginner FRx Topics

ÁReport Wizard -Basic PL, Balance Sheets

ÁRows, Columns and Catalogs

ÁRow Linking Wizard

ÁAdd Budgets



Beginner -Report Wizard



Report Wizard



Tips - Row

ÁRow Linking Wizard

ÁGL Account Links

ÁSimple Calculations

ÁReversing the sign

ÁRenumber Rows

ÁSorting



Row Linking Wizard



GL Account Links ïcombining 
accounts
ÁMasking accounts

ÁAdd or subtract

ÁRanges



Calculations

ÁóTOTô - Sum rows

ÁMultiplication and 
Division

Á@ denotes the 
row (not a 
number)

ÁReversing the 
sign



Renumber Rows
Before After



Row Tips - Sorting reports

ÁASORT

ÁSORT

Á+/ -



Beginner - column

ÁDefine GL data vs Budget Data

ÁUnlimited Budgets

ÁCurrent Period vs YTD

ÁSimple Calculations



MTD, YTD Actual and Budget



Intermediate and advanced FRx
ÁAdding Co/Dept filters (Tree)  (Rows)

ÁAdding Co/Dept filters (Tree) (Columns)

ÁLinking to Excel

ÁStatistical Reports

ÁAccount Sets

ÁRounding issues

ÁIf then statements

ÁCreating Trees with the Linking Wizard

ÁSide By Side

ÁCash Flow Tips



Add Tree to Catalog Add Tree to Row



Add tree to the Column Layout



Statistics/Linking Excel Reports

Á2 Methods ïIntermediate/Advanced

ÁExcel link uses Column Period Offset (CPO)or Row 
Period Offset (RPO)

ÁNeed to understand the relationship column

ÁNeed to understand the relationship of Excel to the 
Date selected



Statistics

ÁExamples,
ÁUnit head count

ÁFTE

ÁUnits Sold

ÁPatient Bed days

Á

ÁNatural Account number

Á0000 - 0999 Unit/stats

Á1000 - 1999 Assets

Á2000 - 2999 Liabilities

Á3000 - 3999 Equity

Á4000 - 4999 Revenue

Á5000 - 5999 COGs

Á6000 - 6999 Ops exp



Account Sets

ÁAdvantages ïReports created from Accounts sets 
require less maintenance



Account Sets
ÁWork similar to account assignment in rows



Rounding

ÁAmount  that 
report is out of 
balance



Rounding

ÁCompare totals

ÁSelect line to enter 
rounding 
adjustment

ÁIf the amount 
exceeds then warn 
user



Other rounding -Tree issues



If then statements

Can be simple or complex

True /False Test

Related Topics   



If then cheat sheet

Á@ = each columns is evaluated

ÁOne column, every column, corresponding column



Creating Trees with the Linking 
Wizard

ÁAccess the wizard 
from the Edit 
menu



ÁUse ó?ô to 
remove 
unwanted 
segments





Cash Flow

Cash Flow tips


